Appendix 5.

Standard photography, video and voice consent form.

Under the Data Protection Act 1998 parental consent must be obtained if recordings of students voice or image are to be used in the public domain. 

Points to note,

· All images that are taken, even to be put up in the classroom must have permission.

· If schools are using images on web sites, whilst seeking consent, parents must also be told that images can be down loaded from a web site.

· Images or voice recording which are being used as part of the curriculum for play back to the class for teaching purposes do not require consent from the parents as long as are not going to be subsequently on public display.

· If parents/carers wish to take photos etc of their children they are not subject to the act and have the right to record the development of the child through their life. Restricting the right of parents to take images must be made on rational grounds such as disruption (18 parents videoing the school play would be disruptive) or on inappropriate grounds (religious festivals, intrusive to the mood etc.)

· Photos taken by pupils of activities and visits are not subject to the act.
The most appropriate way obtain consent is to use the form with the OA4 medical consent form at the beginning of the Autumn term for all pupils. The LEA strongly recommends that this form is used.

If both forms are sent out back to back there will less chance of forms being lost and it will be a linked record if images are to be used.

Amend the form to state only the relevant situations for which your school wishes to obtain permission.

If there are any questions about the use of images please contact the RBWM Data protection Officer on 01628 796024 or the Off-site Advisor or the Education Solicitor.
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	OA4           Off-Site Activity Medical and Consent Form

	

	ORGANISATION:  Cookham Rise Primary School
NAME of participant:                                                                        male/female
Important:  This form must be completed by the parent/guardian if the participant is under 18 years of age and by the participant if he/she is over 18 years of age.

	

	Address of Participant:



Telephone No. (inc. STD):

Post Code:





Date of Birth:

	Emergency Contact DURING PERIOD OF ACTIVITY

Name:

Address:







Tel. No:








    Alternative Tel. No:

Post Code:




   Relationship to Participant:

	

	DOCTORS name:

Address:

Post Code:
	Telephone No. (inc. STD)
	Details of last Tetanus injection date:

OR, have you had one in the last 10 years?

YES / NO  

	

	Please give details of any medical conditions/disabilities, e.g. diabetes, epilepsy or allergies to (e.g.) medication, plasters, etc.

Please give current treatment including medication.

Details of any special dietary requirements.
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STATEMENT

I GIVE CONSENT FOR THE ABOVE PERSON TO PARTICIPATE IN ANY PROPOSED VISITS/ACTIVITIES.

I have ensured that my child/ I understand(s) the information for their/my safety and for the safety of the group that any rules and instructions given by staff are obeyed.  I undertake to inform the Leader of any changes in the fitness of the participant/myself prior to the date of departure.

I accept full financial responsibility if they/I have to return home before the end of the trip because of inappropriate behaviour.

I am in agreement that those in charge may give permission for the participant/me to receive medical treatment in an emergency.

Signed:                                                                                                  Parent/Guardian
Date. 


Royal Borough of Windsor and Maidenhead

Education Department

STANDARD PHOTOGRAPHY, VIDEO AND VOICE CONSENT FORM

Data protection act 1998

	The Education Department confirms that it shall only use photographic images of young people in line with its Code of Practice and in Order to demonstrate or promote activities relating to the Service’s curricula provision. Use of video and voice recording as part of day to day curriculum activities for teaching purposes generally do not need permission from parents.

A copy of the Code of Practice can be obtained from the Centre

Please tick the relevant boxes and sign below in all instances where you give your consent.  


	
	Agree To:

Use of Image
	Agree To:

My child being named

	Materials aimed at the Schools ‘in house’ community, e.g. displays
	
	

	On the Schools web site
	
	

	In Schools and LEA materials and Newsletters
	
	

	On LEA and RBWM web sites
	
	

	In media coverage of the School and Education Department
	
	

	In media coverage of the school and Education Department nationally.
	
	


I confirm that I have read and agree to the terms contained within this Consent Form.

Signed……………………………………………………………………….date…………………………..

The recorded image/voice may be used for a period of twelve months from the date of my signature to this form and used only for the mentioned event(s) or activity(ies).

I understand that I may withdraw my consent at any time by contacting……………………..at………….. and that where possible any publications or material containing the image/voice of my child will be recalled and withdrawn.

	For Office Use Only:
Received (Date Stamp):


The Royal Borough of Windsor & Maidenhead supports the objectives of the Data Protection Act 1998. It is registered as a data controller to process data on a computer and on paper. Any information you provide will be treated with the strictest confidence and will only be used for Royal Borough of Windsor & Maidenhead services.

Royal Borough of Windsor and Maidenhead

Education Department

CODE OF CONDUCT

This code of conduct specifies the manner in which the Education Department will utilise photographic images of Young People.

We will:

· Not use images of young people without the written consent of a parent/guardian.

· Primarily use photographs of young people as part of a group, unless recognising individual achievement.

· Not use photographs of young people in unsuitable attire.

· Where photographs are required for specific publicity e.g. Press releases / prospectus parents / guardians will be contacted as a matter of courtesy to confirm permission.

· Not, in future publications, continue to use images to which we receive a parent(s) / guardian(s) written objections.

· Not reveal within the images personal details, such as the young person’s name, age, home address or telephone number, publication or press release without parental / guardian’s permission.

· Not use inappropriate close up pictures of young people. 
TELEPHONE COURTESY CALL PROCEDURE

The School representative will need to:

1. Explain the nature of the publicity to the parent / guardian e.g. press release, newsletter.
2. Confirm permission to use photographic material.
3. If using for an organisation’s publication, would parents/guardians like to view the material before being used?
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